SIRS Tutorials - Backing up SIRS Data


3/21/02 Version 2.0: Applies to All Schools

· Go to the File menu

· Choose the Backup option
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· Find the Back-up folder that corresponds to your school

· Double click the appropriate folder

	School
	Back-up Folder Name

	Graves
	gravesbackup

	Walker
	walkerbackup

	Walsh
	walshbackup

	Wharton
	whartonbackup

	Heritage
	hmsbackup


Sample backup folder screen


In the area that reads "Select Zip File", type in the name for the backup file.  The name will simply be the current date, as shown below.




You will be returned to the Back-up screen after clicking OK.  

It will look similar to the screen below.



Click the Backup button
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After clicking Yes, this screen should pop up in the corner:
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· The screen will stay there for a few minutes, after which a new screen, showing the progress of the backup, will appear.

· After the backup progress screen is gone (indicating that the backup has been completed), this screen will appear:
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Click this button to bring up backup save location screen. 





Click the drop down button here to locate and click on the Mig network folder.








After you have typed in a back-up file name, click OK.





Backup button








After you click the Backup button (above) this screen will appear.  Assuming that everything is correct, click Yes.  If you need to fix anything, click No and fix it.





Click OK





Click Close.  You're Done!





Location has been changed to Mig network drive.
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