SIRS Tutorials – Summary of Daily Attendance Report
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Summary of Daily Attendance

Run this report for comparison to Register totals.

Go to Attendance menu

( Daily Attendance Reports



( Summary of Daily Attendance
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Report Options screen

Set report start and end dates using the Calendar button.

These would normally correspond to monthly Register dates.

Include Absences and Include Lates boxes should be checked.

Totals should range from 0 to no less than 100.
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Sort/Group screen

Group should be set to All Current Year Students.

Subtotal by grade/gender should be checked.

The Sort Field options selected are Homeroom and Student name, in the order shown above.

Print or preview the report as needed.

Do not be alarmed by extra students showing up on the list; the totals are the important thing.
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