SIRS Tutorials – Student Enrollment/Withdrawal Report

10/29/03: Version 1.0


Student Add/Drop Report

Go to Student menu

Go to Demographic Reports

Choose In/Out Student Report
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Report Options tab
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Change Start and End Dates by clicking on the calendar icon.

Leave boxes checked as shown above.

Set Page Break on:  ( None

Sort/Group tab
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Click on Group button; change to All Students.

In the Available Fields section, double click on Status Date and Student Name to move them over to the Sort Fields side.  

The items can be clicked and dragged to change the order; Status Date should be the top item.

Print the report.
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