SIRS Tutorials – Printing out a Student’s Attendance Profile


1/14/05: Version 1.0: Applies to all schools.

This report is best used for printing individual student attendance information.  It also provides a summary of grades for the year.  

· Start SIRS

· Go to the Attendance Menu

· Go to Daily Attendance Reports

· Select Student Attendance Profile
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Report Options Screen

· Select Range of Dates

· Absences and Lates should be set as shown

· All boxes should be checked
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Sort/Group Screen

· Click on Students button

· Select Student from the list

· Click OK

[image: image3.png]Fle Edt Student Attendance Grades Events Schede Setp Window Heb

T Student Attendance Profile (Daily)

Report Options

Grow | [EOETTET I sucens

Available Fields ‘SortFields

|stugent Name
lstaft
|Homeroom

I Print unisted phone numbers?









































Page 1 of 2

