SIRS Tutorials – Student Transcript

10/29/03: Version 1.0


Student Transcript

Go to Grades menu

Select Student Grade Reports

Select Transcript

[image: image1.png]HE Heritage

Fle Edit

Sstan || T Novel Broupwis - Maibox

idle School
Student_ Altendance

User: Ads

Grades Events Schedule Setup Window Help

Individual Grades Data Enty
Grades Data Entyy Weard

Grades Pover Key

Grades Eniry Grid

Grades Enityfor SubCasses
Elementary Grades & Objectives Enlry

Grads Legends
Effott Legends

Lie Skils Setup

Rieport Card Comments

Check and Correct Grads Comments.
Student Average Selup

Tem End Update
Gather Grades History
ReCaloulate History [Rarks and Averages)

Grade Verfcation/Gathering Report

Grade Stalisics Feports > Grades Enty Status Report
Grade Setup Reports > Student Grae Profie
Awrds & Graduation Fequiements Bepot Card - Standard
Effot Honor Roll Report Card - Maier
Graduation Regierents Repoit Rieport Card -Condensed

Acaderic Recogriion
CoCuricula Elgbity
Progress Reparts
Grade Logic

ot

Rieport Card - Elementaty

‘Acadeic Transcripl
Pemanent History Labels

L=18] ]

[ Microsaft word [ Heritage Middie Scho.

|[EBNBIE @%, 102am




Report Options tab
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History Years: As needed; probably the past two years.

Items checked as shown above.

Grades display for Alpha Grade Legends:  ( Alpha selected.

History Grade Level Items: Checked as needed.  For instance, if you are running transcripts for a 2nd grade student, you would only check the 1st grade item (1G).

Student Average tab

Nothing should need to be changed.

Sort/Group tab
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Change the Group as needed (Current Enrolled or All Students, most likely)

Click the Students button and select/check students as needed; remember to do this or the report will take forever to run!

The rest of the items on the screen can remain as shown.  You might change the Sort from Year, Course Code to Year, Course Name if it makes the report easier to understand.

Print.
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