SIRS Tutorials – Printing out a Subgroup Summary Report


9/16/04: Version 1.0: Applies to all schools.

· Start SIRS

· Go to the Student Menu

· Choose the User Defined Reports option

· Locate the Subgroup Summary report (in the Details section, it will most likely show up in the Student Data or Miscellaneous reports Area).
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Next screen:
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The finished report will look similar to this:
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· Once you are finished, you will click on buttons labeled “Done” twice, then “Close” the last screen.  This will take you back to the regular SIRS screen.







1.  Select the “Subgroup Summary” Report.





2.  Click on the “Select” button





Click on the “Run Query” button to start the report.











2.  Click on “Start report” to see the report on the screen or to print it.





1.  The “Output Direction” refers to whether the report will show up first on the Screen or be sent directly to the Printer.





Exit report button





Print button
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